Logicom

InteliCapture Add-In for Outlook
File email for Microsoft Outlook to SharePoint

BUSINESS PROBLEM

For many organizations today, emails are an important part of managing the correspondence with
customers, partners, associates and suppliers.

However, most users have their customers’ emails saved in their MS Outlook personal subfolders. As
a result, when they need to refer back to their correspondence with external parties, they waste a lot
of time in searching for emails.

In other cases valuable messages are lost or mistakenly deleted. At the same time, users do not have
the overall picture of the customer correspondence.

Although many organizations store their documents in a Document Management System, they fail to
store in the same location the relevant correspondence for these documents.

SOLUTION

inteliCapture Add-In for Outlook increases adoption of SharePoint for email and content
management. It delivers instant 2-way access, both online and offline, to SharePoint libraries and lists
— all from within Microsoft® Outlook®.

Users can click the “Send & File button” or simply drag-and-drop emails and attachments into
document libraries and folders, instantly capturing critical metadata. The built-in Attachment Manager
enables users to easily move emails or just the email attachments to SharePoint.

Features

= Save emails in SharePoint libraries = Access SharePoint sites from within Outlook

= Retain just the email attachments in

SharePoint libraries. =  Optimize your ROI on SharePoint

= Automatically capture email metadata = On Cloud & On Premise Functionality

= Instantly set custom or default metadata | = Access SharePoint libraries from within Outlook

= Unique reference number to every incoming and
outgoing email

= Location Search Functionality in tree view for
Document Libraries

= Discover & Share Emails & Attachments

= Document Preview Functionality

= Document Sets Support = Basic Outlook Folder Sync
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SharePoint & Outloo

Add-In for Outlook brings SharePoint content to the Outlook interface, providing an intuitive
experience for SharePoint on the desktop, online and offline.

BE Outioot o

“ HOME | SEMD/BECEVE  FOLDER  VIEW  FILE EMAIL

1]
., CleanLip + — Y Bddress Book
2 lunk+ f Create Hew Tl r
- Pelcte Jiek Stems W 33 d A
4 Favorites ¢ o
Inbox 14
Sent

Deleted tems 2

B heos-irtelacope shampornt com /st
4 e demelrou@logicom et FiboEmail / EDIT LINEE -pl 2 & 1y Documerts
4 |nbox 14 ] Emads
E il = Fom Tampiatas
MICROSOFT ONUNE SER. alls = Mevs Evis
n Setuo Fies
[ Ste Ausets
Pre = sme ; v [ Ste Ly
e a g/ Argekacapm sharmport com./vt
Top Level Only ANl Documents By From v find af o £ D i et et Cimtcrrmes
v
< td
/fnteliscape sharep, auk
© Emadly
WERBEX X
Sesch Folders -
test tut
b SSimonides @skynetin & Loremoso
, K = v
v |l _naiasa

€ : >

T NEED PasswORD

FILE HOME SEND / RECEIVE FOLDER VIEW FILE EMAIL
= (i lgnore X sl eNe WEBEX 3 To Manager ¥ G | B> [Search People
[=7] e [ ) 3 ':—E’] —2L [ [ Meeting > g : |
< Q% CleanUp- ﬁ(' ﬁ') E7 Team Email v Done =1 & i E=: Address Book
New  New Meet Schedule Delete  Reply Reply Forward - —  Move Rules OneNote Unread/ Categorize Follow
Email kems- Now Mesting- o Junk~ O EBMoe- | RepysDeite  F CreateNew A Read ! Up- Y Filter Email -
Mew WebEx Delete Respond Quick Steps LF] Move Tags Find ~
<
4 Favorites Al - ox - - : -
H : SharePoint Connector ™ %
Inbox 13 HiS Al . -
MESSAGE intelicapture ~
Sent ltems 4 #® a
D B Ignore Content Editor - Q Find locaion n ps:/fntshscape she] [ [ -
2 juni~ Delete | 1 FileTo SharcPoint | 09 Change SharePoint Folder | 2 Back To Outiook L E | 200m T ~
s v = ps://inteliscape sharepoint com,
4 e.demetriou@logicom... Delete Emsil Subjest  Thank you for attending o Zoom R [y Documents
4 Inbox 12 . . Outlook Folder: Inboox
MICROSOFT ONLINE S... Wed 22 gparepoint Folder: Emails
rproess=: i ) sharepoint com/stes/FieEmail/ Emals | Customer A
Thank i
Drafts Y ContentType:  [Emal - I[zerslhl'fl )
P To Elena Demetriou T951 olaer
ent ltems st
Deleted [tems 2 o Click here to dow this message. 1y Fom Templates
) B More Emails
Junk E-Mail e & Setup Fles
Outhox Thank you for attending [1466593120] AN - o Sie Assets
RSS Feeds ﬁ' do_not_reply@on24event com [ y Style Library
4 SharePoint Store Elena Demetriou b hitos://inteliscane sharepaint.com, ¥
>
4 https://inteliscape.sha... Eé'
4 Emails
FC1 Name
I Customer A "E Logicom- Jabber Setup Phone Ser...
Intership To (=4 Jabber Activate Phone Services G...
Legal Folder [i ] A
Test1 _
WEDEY B 1-2
2 e \ . v -

ITEM5: 39 UNREAD: 13

50 Kennedy Avenue 1076 Strovolos
Cyprus, P.O.Box. 22459, CY 1522 Nicosia

T:+357 22 55 10 10
F: +357 22 66 09 69

www.logicomsolutions.net




